
Manage Volunteer Hours
http://nightsky.jpl.nasa.gov/club/volhrs-list.cfm?Member_ID=

Club Members may enter volunteer hours for a specific event (e.g. 3 hours for the Public Astronomy Night
event) or enter volunteer hours unrelated to an event (e.g. Training club members, Setting up a library
astronomy display).

The display first shows all volunteers hours with a service date from three months before today to three
months after today.

You may choose to “View this list as an Excel file.”  This will download the displayed records to an Excel
file (.xls) so you can use it for compiling volunteer service.

To add new hours for someone other than yourself, select that member’s name from the drop-
down list under “Show Volunteer Hours for:” in the left hand column.

From the individual Member’s Volunteer Hours page:
• To add hours for other events, check the box in the left column “Include Events for which this

member has not entered volunteer hours.”  The system will display past and upcoming events for
you to choose from.

• To add hours not related to an event, select “Add New Volunteer Hours” from the left column.
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